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Computer and Graphic Art Course Policy Statement

1.
Course Objectives:  Students will learn basic skills and gain familiarity with the following Windows Computer Applications: 

Microsoft Word:  Word processing

C Programming:  Variable Definitions, Control Loops & Logic, Compiling and Debugging

Microsoft Excel:  Spreadsheets for Data recording and analysis

Microsoft Power Point:  Presentations

Adobe Photoshop CS3:  Digital Image Enhancement, Modification, and Synthesis

Adobe Pagemaker:  Desktop Publishing
Adobe Flash CS3:  Animation Design

Students will demonstrate competency by completing a portfolio comprised of projects and assignments from each of these applications.

2.
Class Format:   We will cover the computer applications in the order listed above.  I will give instruction and demonstration for a given application and then assign hands-on exercises for the class.  My website lists all assignments by date.  I will instruct less than 20% of the time as students are working hands-on for more than 80% of the class.  Hands-on exercises will become increasingly more involved for a given application and will result in a finished portfolio of files for each application named above.   

3.
Regulations:  All Students should:
Be familiar with, and abide by, the regulations and responsibilities listed in the St. Charles Student Handbook. In particular:
a student must be in his seat when the bell rings to be considered present for class.  
a student must follow the Technology regulations when dealing with School Computers

Act as Adults and treat each other with respect (as you would want to be treated yourself).  
Give your best effort each day 
See Classroom Rules Handout
4.
Preparation:  Students will report to class with the appropriate materials.  Students need to bring books from other classes to work on when they complete their daily assignments.  Students will use the notepad application or a word document to keep track of where they left off on a particular assignment so they can begin on the correct step in the next class period.

5.
Homework:  This is a portfolio course.   All assignments will be completed in class.  If you fall behind in your assignments you can use the computers after school.

6.
Portfolio:  Each student is required to maintain an electronic directory of his project assignments. 

This directory will contain the completed application files, pdfs of the requested printouts, and a word

document containing the vocabulary of the particular application.   Portfolio of files will be turned in over the local network.
7.
Grades:  Your grade will be calculated as follows:

Quarter Grade:



Semester Grade:

Assignments/Quizzes/Projects:  80%
         1st Quarter Grade:  50%

Effort/Participation: 20%
                           2nd Quarter Grade:  50%

8. 
Effort/Participation:

Achieving high marks in effort and participation means doing your best everyday.  There are approximately 45 days in each quarter.  Each day will be counted 1/45th of this grade.  (See Classroom Rules)

9.
Assignments/Projects
Each of the seven applications is graded on a scale of 100%.   A set of application files is graded on completeness and accuracy.  Points are deducted for missed files, missed steps, and late work.  

10.
Extra Help:  Students will have a wide range of computer experience when they enter this class.  Some students have already used some of the above mentioned applications and will be able to finish assignments early.  Other students are less familiar with computers and the Windows operating environment and will have a larger learning curve to climb at the beginning of the semester.  I am always available after school until 4:00 in the computer lab for extra instruction.
11.
Contact Information: 
Home Phone:  766-8242  (before 8:00 PM)

Email:  adejaco@columbus.rr.com, adejaco@cdeducation.org

